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HOJIOKEHHE
0 32IIHTE [IEPCOHATBHLIX JAHHBIX PAGOTHHKOB

1. OBIIME ITOJJOXKEHU A

1.1. Hactosmee ITosoxkenue o 3amure nepeoHATbBHBIX JAHHBIX PAGOTHHKOB YCTAHABIMBAET HOPAOK
NOJIy4YeHHs, yueTa, 06paboTkH, HAKOIICHHS M XpaHeHHA TOKYMEHTOB, COJACPKALIHX CBE/EHHS, OTHECEHHBIE
K NIEPCOHANBHEIM JIaHHBIM PAOOTHHKOB KOMIIaHHU, PabOTHHKAMH CUHTAIOTCA JIMIA, pafoTaronine B 3efickoii
paiioHHOH opram3auuyd AMypcKoro o6acTHOro OTAeNeHHS obmecTBeHHO opranusaunn «Bcepoccuiickoe
00mecTBo aBTOMOOHIHCTOBY (3elickas paloHHas opranuzanus BOA) o tpyaoBoMy Aorosopy.

1.2. llensio HacTosmero ITonoXeHNUS ABISETCH HCIIOIHEHHE 3aKOHOAATENLCTBA PO B 06/1aCTH 3alIUTE]
NEPCOHATBHBIX JAHHBIX,

1.3. K akram 06s3aTenbHBIM K HCIIONHEHUIO B 3eiickoil pationHo# oprannsanuu BOA oTHocsTcA
3akoHonarenscTBo PO B chepe 3amuTel nudopMaliuy, a TakKe TIPHHATHIE Ha €0 OCHOBAHUH JIOKAIBHEIE
HOPMATHBHBIE AKTHL

1.4. Hactosmee [lonoxerue 0 3alIUTe NEPCOHATBHBIX JAHHEIX TODKHO GBITH MOAECAHO PYKOBOIMTENEM, H
BCe pabOTHHKH JOMKHE! OBITh IHCBMEHHO IO, pocHHCh o3HaKoMIeHs! ¢ BuM.{[Ipunoxenne Ne 1)

2. MOHSATHE H COCTAB IIEPCOHAJIbHBIX IAHHBIX

2.1, ITox nepcoHaIBHBIMA TAHHBIMH paCOTHHKOB MOHAMaETCs HHGOpMauus, HeobxoauMas paboToaaTenio B
CBSI3H.C TPYJOBBIMH OTHOLIEHHAMH U KacalowWlascs KOHKPETHOTO pabOTHHKA, @ TAKKE CBENEHNA O (BaKTax,
COBGHITHSX U 00CTOATENLCTBAX KHU3HA paGOTHHKA, IIO3BOITIONIAE KICHTHOUIMMPOBATE €TI0 JTHYHOCTE.
2.2. CocTap NepcOHANLHBIX JAaHHEIX paboTHHKA:

- AHKeTa; ‘

- arofuorpadus;

- oOpazoBanue;

- CBEACHHSA O TPYJJOBOM H OBIIEM CTaxe;

- CBeZICHHS O IIPeABIIyIIeM MecTe paboThl;

- CBEJCHHA O COCTaBe CeMbHU,

- DACHOPTHBIE JAHHBIE,

- CBEJICHHA O BOMHCKOM YUETE;

- CBeJIeHHS O 3apaboTHOM IIaTe COTPYUHHKA;

- CBeJIeHHS O COLHAJIBHEIX JIbIOTAX;

- CIEIHAIBHOCTE;

- 3aHUMaeMas JIOIKHOCTE;

- pasMep 3apaboTHO} IIIATE;

- HAJIHYHE CYAHMOCTEI;

- aJIpec MECTa JXUTENLCTBA;

- noMaurHuit Tenedomn;

- cofiepKaHye TPYAOBOro AOrOBOpa;

- COAEpKaHUE JeKNapaliu, TT0JaRaeMoil B HAIOTOBYK) HHCIIEKI[HIO,

- NOTHHHAKH H KOIIHH MPHKA30B II0 JITYHOMY COCTABY;

- TMYHEIE JeNa U TPYAOBbIe KHHXKKH COTPYAHHKOB;

- OCHOBaHHA K IPHKA3aM I10 JITYHOMY COCTaBY;



- ACT4, CONECPKAIIHUE MATEPHAIIBI 10 [IOBBIUEHHIO KBAJIHGHUKALHH H IIEPENOATOTORKE COTPYAHUKOB, HX
aTTECTALMH, CITYKEOHBIM pacciIeIOBAHHAM,

- KOIIMH OTYETOB, HALIPABJIIEMBIE B OPraHbl CTATHCTHKH,

- KOIHH NOKYMEHTOB 00 06pasoBanumy;

- PE3YTIbTAThl MEAHIIMHCKOTO 06CIEA0BAHUA HA IPEAMET TOJHOCTH K OCYIECTEIEHHIO TPYROBBIX
0b43aHHOCTE};

- hoTorpaduu 1 HHBIE CBEICHHS, OTHOCSTIIHECS K IICPCOHANBHBIM AaHHBIM pabOTHHKA,

- PCKOMEHAAIUM, XapaKTePHCTHKH M T.IL.

2.3. VkazaHHbi€ B .2.2, CBEACHUA ABJIAOTCS KOHGUICHIMATLHEIME H He TOUTEXKAT pasrialleHy 0 HHAYE KaK
110 OCHOBAHMAM, HPENYCMOTPEHHBIM 3aKOHOAATENLCTBOM P, Pesxum 3ammTs NMePCOHANBHBIX NAHHBIX
MOJKET OBITh CHAT 110 HCTEYEHHH 75 NeT, ecId GoNbLIni CPOK HE NPEIYCMOTPEH 3aKOHOAATETLCTBOM HIIH
COTJIaIIEHHEM C pabOTHHUKOM,

3. OBSI3AHHOCTHU PABOTOJATESA

3.1. B nensx ucnonnenns tpeGopanuii sakoHoaTenncTra PO p# 06paGoTKe MEPCOHANEHEIX NaHHBIX, BCe
PabOTHHKH JODKHEI HCTIONHATS YCTAHOB/ICHHBIN OPAIOK paboThL:

3.1.1. PaboTa ¢ mepcoHaNbHBIMH JaHHLIMH PaBOTHHKOR JOMKHA He HAPYIIATH TpeGOBaHMI
3aKOHOJATEe/ILCTBA PO H JIOKaNBHEIX HOPMATHBHBIX AKTOR OpraHHU3alliH, H JOMKHA OLITh HENOCPENCTBEE
CBA3aHA C OCYIIECTBICHHEM HMHU CBOHX TPYAOBEIX (DYHKIIHIA, )
3.1.2. Ipu c6ope u o6paboTke TNePCOHANBHBIX IAHHBIX PabOTHHKA PaGOTONATEND NOIDKEH
pyKkosoacTBoBaThea Koncrurynueit PO, TpymossM xonexcom PP u uHLMU (enepaabHEIMYA 3aKOHAMH.
3.1.3. IlepconainbHble naHHBIE PaGOTHUKOB JOMKHBI GLITE TIOJIHCHBI TOJILKO HEMtOCPEACTBEHHO ¥ Hero. Ecnu
AT 06pabOTKH €ro JaHHBIX MIH MX [ONy4eHHS IPHBIICKACTCA TPETHH JIMIA, TO paGOTHHK QOIKEH HaTh
TIPEABAPUTENLHOC THCBMEHHOE COTIacKe Ha 3T0. OXHOBPEMEHHO PAGOTHHK HOMKEH GBITH YBEIOMIIEH O
Lenix cbopa nHGOpMANEH, HCTOYHHKAX ¢ TOTYUEHHS, a TAKE O TIOCJIEICTBUAX OTKa3a OT NPEeXOCTABICHHS
ITHCBMEHHOTO coriacks Ha cbop uadopmalum.. '
3.1.4. Ilepconanshbie nanHbe pabOTHHKA O ero TOJIATHIECKHX, PEIMTHO3HBIX H HHBIX YOEXKACHUAX, YaCTHOMH
KHIHH, 2 TAIOKE YWICHCTBE B OGIECTBEHHEIX H MPOQCOIO3HEIX OPraHA3ALMAX HE [TOMICHKAT cbopy , ecitu HHOE
HE MPEYCMOTPEHO 3aKOHOAATEILCTEOM.

3.1.5. 3ammMTa NepcoHanbHBIX AAHHBIX paboTHHKa JOMKHA 0BECHEUMBATECH TONHOCTEIO 32 CUET
paboTtonareis.

3.1.6. Pabotonarens o6s3an mpu npHEMe Ha paboTy, a TAKKE NPH JIOOBIX H3MEHEHHIX 1paBui paboTEI ¢
NEPCOHANBHEIMH JAHHBIMH 0043aH MHCEMEHHOTO 3HAKOMHTE C HIMH BCEX pabOTHHKOR .

3.1.7. PaboronaTtent He mMeer NpaBo NPHHYXAATh PaDOTHHKOB K OTKA3Y OT CBOHX NIpaB Ha 3aUMTy
TIEPCOHANBHBIX JAHHBIX.

4. OBSA3AHHOCTH PABOTHHKA

PaGorHuk obs3an:

4.1. Ilepenats paGoromaTemo Bce TIEPCOHANEHBIE TAHHBIE, YKA3aHHBIE B COOTBETCTBYIOMMX JOKYMEHTAX.
4.2. B ycTaHOBNEHHBIIt IpaBHIIaMH CPOK co00IaTh paboToaaTeno 06 HIMEHEHHH CBOUX HEPCOHATTBHEIX
AaHHBIX.( B TedeHud 14 nueit co nHg M3MeHeHHi NEePCOHANBHBIX TAHHBIX)

5. IIPABA PABOTHHKA

Paborauk umeet npaso:

5.1. Ha npocMoTp nepcoHansHoi uHdopManuu, nMeloweiics K paGoToaareo.

5.2. Ha cBoGoaustii 6ecrinarusii u HEOIPAHUYEHHBIH JIOCTYII K CBOMM HEPCOHATBLHEIM JaHHEIM, B TOM YHCIIE
TPaBo Ha 0JTyHeHHE NOATREPKAAOIMX JOKYMEHTOB B BHJIE CIIPAaBOK, KO WIH B BUIE MHOTO Ipyroro
O(HIHANBHOTO TOKYMEHTA.



5.3. Ha nocTyn x MEOHUMHCKHM JaHHBIM € TOMOLIBIO MEAHIMHCKOTO CIICIIHANIMCTA IO CBOEMY BHIOODY.

- 5.4. TpeGoBaTh BHECTH H3MEHEHHS UM YAATHTE IEPCOHANBHYIO HHQOPMALHMIO, IIOJIYYEeHHYIO
paborojiaTeneM B HapyIIcHHE HACTOAMMX Npasill. M3MeHEeHHA BHOCATCA HA OCHOBAHHMH IIMCBMEHHOTO
3asBJIeHUs pabOTHHKA.

5.5. ITotpeGorats oT paboToaTeNss H3BECTHTE BCeX JIHLI, paHee HONyIHBIIMX [0 BUHE paboToaaTesnsa
HEMOJHEIE WIH HEBEPHBIE IIEpPCOHANILHEBIE JaHHBIE O pabOTHHKE.

5.6. O6xanoBaths B cyaeOHOM nopsake oOble HellpaBOMEPHBIE NeficTBus Wiu Oe3aelicTBue pabotonarens
npu obpaboTke U 3al{HTe NepCOHANBHBIX JaHHBIX pAOOTHHKA.

6. CEOP, OFPABOTKA M XPAHEHUE ITIEPCOHAJIBHBIX JAHHBIX

6.1. O6paboTka nepcoHaNBHBIX JaHHBIX PaOOTHHKA — 3TO NOIy4eHKre HHGOPMalMH U3 Pa3IHYHBIX
MCTOYHHUKOB, e€ XpaHenne, 06paboTka, a Takke M060e APYroe HCIOMb30BaHHE.

6.2. [lepcoHanbHbIe JaHHBIE IPEAOCTABIAIOTCA CAMHM pabOTHHKOM IyTeM 3allOTHEHUS aHKETbI
ycTaHOBIEHHOM dopMeL. PaGoTonarens 06:13aH NPy HX MOIYUEHUH TPOBEPHUTE 3aABICHHBIE NAHHBIE
NpebsiBIEHHBIM MOATBEPKAAKIIAM JOKYMEHTAM.

6.2.1. AHKeTa COAEpKHUT BONPOCH! O HEPCOHAIBHBIX AaHHBIX paboTHHKA.

6.2.2. AHKeTa Jo/DKHa OBITH 3amoiHeHa paboTHHKOM JTHYHO. Bee Mo aHKeTh! TOIDKHE! OBITH 3aII0NTHEHEL, a
IIPH OTCYTCTBHH HH(GOpMAIMH B COOTBETCTBYIOLIEM [107Ie JOMKEH CTABUTLCA IipouepK. COKpameHnst npu
3aMONHEHHH aHKEeTHl He HOMYCKAIOTCA, TAKKE KAK H HCIIPABICHHAA U 3a4epKUBaHus. B 3ToM ciaydae paGoTHHEK
'0653aH 3aN0IHUTh aHKETY 3aHOBO.

6.2.3. ABKeTa pabOTHHKA XpaHHUTCS B JINYHOM Jielie Y OTBETCTBEHHOro Juila paboTonarens BMecTe ¢
IpeOCTABICHABIME JOKyMEHTAMH.

6.2.4. Jluunoe memo pabOTHHKA BCTYIUIEHHS TPYIOBOIO JIOI'OBOPA B CHITY.

6.2.5. JIuuHoe neno XpaHUTCH B MAlKax «Ie10» YCTAHOBICHHOro o6pasia, Ha KOTOpO# yKa3kBalOTCA HOMED
nena u O.U.0O. paboTHuka.

6.2.6. Jluunoe neno BKIIOYAET ABe [BETHHIE oTorpadun paboTHHKa 3 HA 4 CM.

6.2.7. Bce TOKyMEHTEHI JIMYHOTO IeNa XpaHATCA CTPOro B XPOHOIOTHYECKOM IIOPAIKE, C TPOCTARIIEHHEM
JIAThI MX MOYHEHHs, a TAKKE HyMEPalH.

6.2.8. JIuunoe eso mocie NpeKpallleHusa TPYAOBOro AOroBopa ¢ COTPYAHHKOM [IEpEAaeTCsa B apXUB, H
XpaHHUTCA B YCTAHOBJICHHBIC 3aKOHOIATEIbCTBOM CPOKH.

7. HEPEJAYA ITIEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu ocymiecTBIeHHH Iepeaaty NepcoHaNLHBIX JAHHEIX paOOTHHKOB TPETHHM JIHIOAM paboToaarenn
00s13aH:

- He coo0IaTh MepCOHANBHBIE AaHHbIe 6e3 MOMYYEeHHOIO THCEMEHHOTO cortacusa pabOTHHKA, KpOMeE
CNyvacB, KOra Takiue 0043aHHOCTH YCTaHOBIIEHHI 3aKOHOATENLCTBOM;

- He [lepefaBaTh IepCOHANbHEIE JaHHbIe pa0OTHHKA I HCIOIB30BAHAA B KOMMEPUYECKHX LIENAX;

- TpeG0BaTH OT TPETHUX ML COOMONSHHS TpaBUN PabOTHI ¢ HePCOHANBHEIMM JaHHBIMY, & TAKXKe
IpeocTaRIeH!s MHChMEHHOTO MOATBEPHICHIS HCIIOB30BAHNA IIEPCOHANBHBIX TaHHBIX B [TOPSIKE,
NPeAYCMOTPEHHEIX HACTOALIHM MOTOKEHHEM O 3aIIMTE NEPCOHANLHBIX JaHHBIX;

- AaBaTh JOCTYI K NepCOHANBHBIM JaHHBIM TOJIBKO JIMIIAM, HMEIOIIAM COOTBETCTBYIOIIHI OIYCK H
HCIOJB3YIOIIMX MX TONBKO JUIS BHINOHEHHS KOHKPETHBIX OTHOMOYHIHA;

- He HCTpeOOoBaTE HH(OPMAIIHIO O COCTOSHMH 3I0pOBbA PAGOTHHKE, 3@ HCKJIIOUEHHEM NAHHEIX, KOTOPBIE
MOTYT IOBIUSATE HA HCITOMHEHHE PAOOTHHKOM CBOMX TPYIOBBIX 00A3aHHOCTEH.

8. IOCTYII K HEPCOHAJIBHBIM JAHHBLIM COTPYAHHKA
8.1. BuyTpennmuit gocTyn (Mcross30BaHmne HHPOpPMAHH pabOTHHKaMH AMYpPCKOTO 00J1aCTHOTO OTACIEHHA

BOA).
Hpano AOCTYNIA K NCPCOHATIFHBIM JaHHBIM paﬁommca HMEIOT!



- PYKOBOIMTENb IPSAIPAATHS,

- IUPEKTOP KYPCOE;

-raBHbil Oyxrantep;

-JIENOTIPOH3BOIUTENE;

- COTPY/HHKH OyXTanTepHH, B IIPEIeNax CBOeH KOMIICTEHIIH,

-HIDKEHEP-MEXaHHK :

- caM pabOTHHK. .

8.2. Buemmnuit AocTym (rocynapcTBeHHEIE CTPYKTYPEI).

Iepconanburie nanmbic PaGOTHUKOB MOTYT IPELOCTARIATHCA TOMBKO IO 3anpPOCy KOMIETEHTHBIX OPraHoB,
UMCIOMIMX COOTBETCTBYIOILHE MTOJHOMOYHS: '

- eiepanbHad Hanorosas Cryx6a;

- IPaBOOXpaHUTENbHEIE OPTaHEI;

- OpraHbl CTATHCTHKH;

- 010pO KPEHTHEIX HCTOpHIL;

- BOCHKOMATEI;

- OpraHbl COMMAILHOTO CTPAXOBAHMA,

- IEHCHOHHBIE (POHJIBI;

- IOApasAeNCHUS MyHHIMIIATBHEIX OPraHOB YIIPABICHHSL.

8.3. lpyrue opranusanyu (TpeTsu JMIA).

Caenenna o paGoTHHKe (B TOM UHCIIE YBONEHHOM M3 IAHHEIX ApX1Ba) MPETOCTABIIIOTCA TPETHHM JIMIAM HA
OCHOBAaHHH NMUCEMEHHOIO 3aABJNEHUS CAMOrO paboTHHKA. | :

8.4. PoNCTBEHHUKH H WIEHEI CeMei,

Ilepconanburie gannble paboTHEKA APCIOCTABNAIOTCA POACTBEHHAKAM MM WIEHAM €T0 CeMBH TOTBKO ¢
IIUCBMEHHOTO paspeeHus paGoTHHKA.

9. 3AIIUTA IIEPCOHAJBHBIX JTAHHBIX PABOTHHUKOB

9.1. B pamkax peanmu3anuu nyHKTOB HacTosmero ITooxeHus o 3alUTe NEPCOHANBHAIX JAHHBIX
PabOTHHKOB, PYKOBOIHMTENb H3AeT PHKA3 (pacniopsikeHHe) 0 Ha3HAYEHHH JIHLA, OTBETCTBEHHOTO 3a
cobionenue nopsaaka paboThl C MePCOHATBHBIME TAHHBIME PabOTHHKOB, Ha KOTOPOM JIEXKAT BCE
00513aHHOCTH 110 06eCNeUeHHIO KOH(GHICHINATEHOCTH NOIy4€HHBIX JAHHEIX, & TAKKE OPraHU3aliH paboTh
C HUMH. , -

9.2. Iloctynaromue 3anpockl OT TPETHHX JIML HA NPEeNOCTARIEHHE NIEPCOHANBHBIH HHGOPMALMH 0 paGoTHHKe
AOTDKHEI BU3HPOBATECH TONBKO MpeacenatencM 3eHckoil paiionHoif opranmsanyn BOA c pe3ontonmei o
BO3MOXXHOCTH OTBETA M HONHOTE IPEAOCTaBNseMOM HHDOPMAITHH.

9.3. Ilepenaua nE@opMauy NPOMEXOTUT TONBKO B IMCEMERHOM BHE. 3anpoc gomxeH OBITH CACTAH B
THCEMCHHOM BHJIC C YKA3aHUEM BCEX PEKBU3HTOB JIUIIA, 3aNPaNIMBAIOLIEro HE(GopMamuo. OTBET I0/IKeH
ObITh crienan Ha HpMeHHOM Onanke OTIIpaBAeH OO0 KyphepcKoit cimyx6oit, G0 3aKa3HBIM THCHMOM.
9.4. Bce nony4yeHHble epcoHaTbHbIE JaHHbIE XpaHATCA B Ccelide moa KIHOYOM, HCKMIOYAKOmEM
HECAHKIIHOHMPOBAHHAIX TOCTYI TPETHHX JIUIL,

9.5. DnexTpoHHEIe HOCHTEMM HHMOPMANUH, TOMKHEI GbITE 3AIIKINEHE] KPUITOrpadhHUECKHMH CpeaCcTBAMU
3aIMTHl HEGOPMALIHH.

10. OTBETCTBEHHOCTD 3A PA3IJIAINEHUE HHPOPMAITNH, CBA3AHHOM C
INNEPCOHAJTBHBIMHU JAHHBIMH PAGOTHHUKA

10.1. Jluua, npu3HaHHEe BRHOBHLIMU B HAPYILEHHH MOJOKEHHI Hacrosmero ITonoxkenus o 3amure
TICPCOHANBHBIX IaHHBIX PAGOTHHKOM MPHBIEKAIOTCS K AHCIHILTHHAPHO, aqMUHHCTPATHBHOM, IPaKIAHCKO-
TPaBOBYIO K YTOOBHOH OTBETCTBEHHOCTH, B IIOPAIKE NPEAYCMOTPEHHOM 3aKOHOAATENRCTBOM PO 1
NIOKaTbHBIMH HOPMATHEHBIMH AKTaMH.



